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FACULTY/SCHOOL:                                                                                              NUMBER:       /

(reserved for the Secretary's Office)                                                                                          (Course code)                       

APPLICATION FOR THE ISSUANCE BY POST OF THE OFFICIAL DEGREE CERTIFICATE 

	PERSONAL INFORMATION

	Surnames and name (with accents):


	Town:



	Postcode:


	Address (for written correspondence):



	Telephone:


	Mobile telephone:
	E-mail address:

	Identity card/passport/NIE:


	Nationality:


	Place of birth:

	Province/Country (foreign students only)
	Date of birth:




	I STATE

	That I may request the issuance of my certificate for the: 



	By the Faculty/School: 

	That I reside in: 

__________________________________________________________________________________________________________________________________________________________________________________________________________________________




	Therefore:

 

	I REQUEST

	That, in accordance with the regulations, you send my official certificate by post to: 

 

	(
	The Spanish Central Government Office in: 

	
	

	
	

	(
	The Spanish Embassy in:*

	
	

	
	

	(
	The Spanish Consulate in:*

	
	

	
	* Applicant must pay the corresponding fee if the certificate is to be posted abroad. 




Before paying for the transfer, find out if you need to carry out the legalisation to ensure that your qualification is valid in your country. The certificate must be legalised in the country where it is issued and it must be legalised by the student or an authorised individual. The Ministry states that if an authorised individual presents the certificate for legalisation, he or she must also present a signed written authorisation from the holder of the certificate and the holder's identity card or passport (authorisations by fax or email are not accepted). If the original certificate has not been signed by the holder, the authorised individual must present a letter of attorney confirming their ability to carry out the legalisation.
	(
	I understand that after presenting this application and paying the associated fee, I will receive the certificate, without legalisation, as soon as the Campus Secretariat is in possession of it.

	(
	I authorize the secretary to communicate my contact details to the Government Delegation/Embassy/Consulate in order to facilitate the delivery of the diploma once I receive it.


[place] ____________________________, [date]_______________________________       

(signature)
Head of the Secretary's Office / Head of the Academic Records and Certificates Unit 

INFORMATION ON PERSONAL DATA PROTECTION
Data Controller: The controller of your personal data is the Universitat Rovira i Virgili, tax number Q9350003A, with its registered headquarters at Carrer de l’Escorxador, s/n, 43003 Tarragona.
Purpose: To manage aspects relating to the student’s record, including but not limited to issuing academic and university certificates and/or official accreditations of curricula and of programmes of subjects studied and passed at the URV.

Rights: Data subjects have the rights of access, rectification, erasure, portability, limitation and opposition to processing and can exercise these rights by writing to the General Registry of the URV at the address of its registered headquarters or submitting the request to the University’s General Registry in person or online in accordance with the procedure described at https://seuelectronica.urv.cat/registre.html.urv.
Further information: Data subjects can consult additional information about the personal data process known as Management of preregistration for official degree programmes and their rights at the URV’s Record of Processing Activities published at https://seuelectronica.urv.cat/rgpd  where they can also consult the URV’s Privacy Policy. They can also ask our data protection officers any questions they may have about personal data protection at the email dpd@urv.
Academic year:
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